Certificate Printing

Currently (4/09) the Computer Lab provides up to 6 different certificates to students who successfully complete on-line proficiency testing either individually or after taking a class in the lab. The six certificates are:
· Mousercise
· Computer Basics
· Computer essentials
· Internet /E-mail
· Word
· Excel
Printing of the certificates is launched from a button at the end of the matching proficiency test.  Each of these proficiency tests can be access on the class resources page at:
http://www.mc-npl.org/ComputerLab/indexlab.html
The first four proficiency exercises are web pages accessed via a web browser. The Word proficiency is in a word file and the Excel proficiency is a pdf file.  At the end of the first 4 tests, the last web-page has a ‘hidden’ button at the bottom right corner of the page. Scroll down as far as possible and position the mouse close to the right edge of the window. The cursor should switch shape to the pointing hand and a click should launch the certificate printing file. For the Word and Excel certificates the ‘clickable’ button is the image of the library again near the end of the file. In word, for the Word certificate, you must ‘ctrl’+click on the picture. For the excel certificate, launched from a pdf file, a simple click on the library image works. 
After clicking on the hidden button (or library image) word should open and you should see the following. Click on the cloud icon in the ‘real’ quick launch toolbar to continue. 
[image: ]
After clicking on the cloud, you should see the following screen. At this point, you should be able to allow the student to continue on their own. The name fields will be empty so the student simply needs to enter their name and hit OK.
[image: ]

A certificate should print and the word application will exit.
To jump directly to the end of the proficiency tests go to the following pages:
Mousercise - http://www.mc-npl.org/ComputerLab/CB1/m35alt.htm opens wordcert.docm
Computer Basics - http://www.mc-npl.org/computerlab/tests/Basics_Test/cb122.html  opens wordcertbasics.docm
Comp. Essentials - http://www.mc-npl.org/computerlab/tests/Essentials_Test/CE09.html  to wordcertessentials.docm
Internet /E-mail - http://www.mc-npl.org/computerlab/tests/Internet_Test/IE07d.html to wordcertinternet.docm
Word - http://www.mc-npl.org/computerlab/tests/WordTest.docx to launch wordcertword.docm
Excel - http://www.mc-npl.org/computerlab/tests/MS_Excel_testout.pdf to launch wordcertexcel.docm




If you happen to be using Firefox rather than IE, you may see the following dialog. Select the ‘Open with’ radio and click OK. 
[image: ]

Holding the shift key down when opening the file will temporarily disable macros.  Alternatively, hitting  ‘ctrl+break’ can interrupt a macro that is already running.  Another ‘back-door’ is available by using 'admin', 'admin' as the first and last names. This will interrupt the running of the script leaving word open w/macros enabled.  If  'No’ is entered as the first name and ‘Print’ entered as the last name the script will exit without printing a certificate (capitalization matters).  If nothing is entered in either of the name fields the script will exit without printing a certificate. 
· The font used for the student name as it appears on the certificate is ‘Imprint MT Shadow’ 48pt
· If Ms Word happens to be open already it will quit without saving changes to other existing open documents. 
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